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Tax Returns

What can I claim for?
If you’re self employed as a sole trader or in a business partnership, you’ll need to
file a self-assessment tax return to HM Revenue & Customs (HMRC).

Most businesses now do this online, and the
deadline for filing is midnight 31 January. There’s a
penalty of £100 if you file your return late, and this
increases if it’s more than 3 months late, or you’re
late with payments. For more details on filing dates
and fines, check the HMRC website.
You can claim tax back on some of the costs
of running your business, or what HMRC calls
‘allowable expenses’. These appear as costs in
your business accounts, and will be deducted
from the profit that you pay tax on.

So what can you claim for?
Allowable expenses include:
• Business premises costs, like electricity and rates
• Stationery and phone bills
• Professional services such as banking, or
accountants’ fees
• Staff costs including wages
• Travel costs
• Clothing when it applies to uniforms or safety gear
• Stock or raw materials that you buy to sell on
• Marketing and advertising

If you’re unsure, then we always recommend contacting HMRC for advice.
They operate a Self Assessment helpline that can help you

0300 200 3310
Here’s our quick guide to get you started on
completing your tax return.
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Costs related to your business premises
You can claim tax back on things like lighting, heating,
water rates, rent, business rates and insurance for your
business premises.
If you work from home, you can only claim tax back
on the part of these expenses that you use for your
business, including heating, electricity, Council Tax
and mortgage interest.
You’ll need to find a realistic way of dividing the costs.
You may be able to divide your bills according to the
number of rooms you use for your business, or the
amount of time you spend working from home.
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You can avoid having to do complex calculations to
work out your allowable expenses by using simplified
expenses. These are flat rates that you can use to
calculate tax relief on vehicles, working from home
and living on your business premises.
Check out the HMRC’s advice on who can claim
simplified expenses and use their online checker 		
to work out if this would be a good solution for 		
your business.
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Stationery and
phone bills

Professional and 		
financial services

As well as the usual paper, envelopes and pens you
can also claim back tax on postage and printing,
including the costs of printer ink and cartridges that
you use as part of your business.

If you get advice from an accountant, lawyer or other
professional as part of your business, then you can
claim tax back on their fees.

With more businesses now trading online, this
allowance also applies to electronic communications.
So you can claim tax back on your business phone,
mobile and internet bills too.
If you use your phone, mobile and internet for both
personal and business use, you’ll need to demonstrate
a realistic way of dividing the costs and can only claim
tax back on the part that’s for business use. If you can’t
show this, then you can’t claim any tax back.

You can claim allowable expenses for hiring
surveyors and architects for your business too, but
not just for personal home improvements.
If you have a business bank account, you can claim
tax relief on bank, overdraft and credit card charges,
or on interest on business loans.
You can also claim tax back on hire purchase, lease
or other forms of financial payments for equipment
that you use in your business.

You can also claim tax back on computer software that
your business uses for less than 2 years, or if you make
regular payments to renew your licence to use it.
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Staff and employee costs
You can claim tax relief on:
• employee and staff salaries

• agency fees

• bonuses

• subcontractors

• pensions

• employer’s National
Insurance

• benefits
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Travel costs
There’s a whole host of allowable expenses you can
claim for if you have to travel for business, including
train, bus, taxi, air fares and accommodation costs.
But these only apply if the primary reason for your
journey or stay was for business.
If you take a trip that combines business and
pleasure, you can only claim tax relief on costs that
you can show are separate from the private part of
your journey. If you can’t split up the costs, you can’t
claim tax relief on any part.

Again, tax relief only applies to these if they are
business, rather than private expenses.
If you use your own car for business and your sales
are under the VAT limit, then it may be simpler to
claim tax relief on your vehicle costs, including fuel,
by putting your business mileage in your accounts
and claiming at HMRC’s approved rates.
You can’t claim tax back on parking or other fines
incurred when you’re driving. There’s no tax relief for
breaking the law.

If you use a vehicle as part of your business,
you can claim tax relief on:
• vehicle insurance

• hire charges

• repairs and servicing

• vehicle licence fees

• fuel

• breakdown cover

• parking and tolls
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Clothing
Generally, you can’t claim for clothing, that is or could be something you’d wear as part of an
everyday wardrobe. So, even if you’ve bought a suit for work, you can’t claim for its cost.
But, if you have to buy a uniform that identifies what you do, or you need special protective
clothing to do your job, you can claim the tax back on that. You can’t claim for non-uniform
items such as shoes and socks.
If you’re an entertainer, and the clothes you’re buying are a costume for a stage, TV or film
performance, then you can claim tax relief on those. Clowns, magicians, acrobats and Elvis
impersonators, we bet the HMRC enjoy reading your clothing claims!
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Stock and materials
You can claim tax back on:
• items that you resell, e.g stock
• raw materials that you use to make
goods for sale
• direct costs from producing goods
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Marketing and advertising
You can claim tax back on the costs of advertising
and marketing your business. As well as traditional
print marketing, that can include costs for hosting
and maintaining your company website.
But beware, you may think that treating a customer
or supplier to lunch is ‘marketing’, but the HMRC
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consider it as ‘entertaining’ which you can’t claim
tax back for.
If you’re a member of a professional trade body or
organisation as part of your business, you can claim
tax relief on your membership fees. Subscriptions
to trade or professional journals are also allowable
expenses, so claim for those too.
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Sage One Accounts helps you understand your business performance
and keep track of your income and costs. Although it’s not an Income
Tax tool, it does contain information that comes in handy when
completing your self-assessment return.
You’ll normally start from your business accounting
profit - a figure you can see in Sage One Accounts,
and make adjustments from there.
If you’re using Sage One Accounts regularly, you can
keep track of your business income and expenditure
as you go. So, by the time it comes to completing the
detail for your self-assessment tax return, you’ve got
most of the figures at hand. This is really helpful for
an accountant or other person helping you complete
your return.
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Remember, once you’ve submitted, you can go back
and make corrections. You’ll find instructions on 		
how to make corrections to your tax return on the
HMRC website. You’ve usually got 12 months to make
any changes.
Whatever you’re claiming for, the important thing is
to get organised and submit your tax return on time
for the deadline of January 31.
Don’t leave it to the last minute!

